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1. Pull up the students on final forms and then click Export in the upper right corner, scroll down to Connectivity Home Survey. 
2. Once the file down loads open it and remove all columns except ID, Internet Type At Home and any other columns that you would like to add a membership for. 
3. Sort your spreadsheet by student ID number smallest to greatest
4. Filter what you want to upload first 
5. Copy all the ID’s in column 1 
6. Open a blank word document and right click and paste using keep text only
7. Highlight all of the numbers 
8. Click Replace on the home tab in the upper right side, when opened in the Find what box type ^p then in the replace with box type a comma, and a space. Hit replace all and then close the text box. 
9. Highlight all of the student ID numbers again and hit copy  
10. Open Dasl to the building level, membership members 
11. For this purpose Membership Group will be 70, then pick your membership 
12. Hit the gray Bulk Addition of Students Button 
13. Right click and hit paste 
14. Change your effective date to this school year and hit save. 


Your students should now have a membership with the code you selected. 

