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• StudentInformation Documentation
• Retention/Promotion
• Contact Reporting and NCES Codes
• Courses, General Tab, Dual Credit
• ODE EMIS Change 24-73, Literacy Instruction
• Assessments
• EMIS Change 24-101 CTE at Ohio Technical 

Centers (OTCs)
• Update - Count of Graduation Points at Entry
• Questions?

• Next EMIS Webinar May 1, 2024 @ 10 a.m.
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• Documentation updated and posted:
– FY24 Period S EMIS Checklist
– FY24 Period L EMIS Checklist
– EMIS Situations, A Guide to Understanding EMIS Situations

• Document updates in progress:
– FY24 Assessment Checklist
– FY24 Calendar Documentation
– FY25 Retention Reporting Checklist
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STUDENTINFORMATION DOCUMENTATION 23.3
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• ODE EMIS Change 25-24 Adds New Retained/Promoted Status Option
• FY25 Retention Reporting will occur over the summer – dates not yet 

released, typically short window
• If Fall Initialization has not been run at the district yet, districts will want to 

mark the FN Attributes tab  for retained students to Exclude FN Records 
from Fall Initialization updates, so that the Retained/Promoted Status does 
not update to ‘*’ when Fall Initialization is run

• The new value Retained/Promoted Status has the new value as displayed 
below:
– P    Student was retained at the end of the previous school year due to the Third Grade 

Reading Guarantee, but was not retained because of parent/guardian request as outlined 
in Ohio law.

• The value of ‘P’ has been added to StudentInformation in both FY24 and 
FY25 so that it is available to select in FY24 for the FY25 EMIS reporting
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RETENTION/PROMOTION
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• ODE EMIS Change 25-24 Adds New Retained/Promoted Status Option
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RETENTION/PROMOTION
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• To report the Contact records 
(FF&FG) for traditional districts, 
those districts must set up the 
NCES codes up at the District Level 
on the Contact Type Codes 
Maintenance

• Additional information for the 
Contact Type Codes can be located 
in the ProgressBook 
StudentInformation Student and 
Registration Guide, Contact Type 
Codes Maintenance section
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CONTACT REPORTING & NCES CODES
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• Create a 4 digit code for the type of 
contact you need

• Name field must also be completed 
– just use the description of the 
Code that best fits your needs

• In order for the codes to be 
reported, the NCES Contact Type 
Code must also be completed

• The NCES Contact Type Code 
contains all selections included in 
the EMIS Manual
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CONTACT REPORTING & NCES CODES

7



• The Dual Credit checkbox on the Courses General Tab was originally put 
in place due to the eTranscript that ODE planned to implement

• E-Transcript is no longer happening, but the Dual Credit checkbox is also 
used for college coursework calculations in the grad points section of 
StudentInformation and should be checked for courses earning dual credit
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COURSES, GENERAL TAB, DUAL CREDIT
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• This change reflects updates in HB 33 which require districts to report 
the following information:
– The core curriculum and instructional materials being used for English language arts in 

grades preschool through five
– The reading intervention programs being used grades preschool through twelve

• It will also require the reporting of the Status of each program as well as 
being reported for each grade level as  required

• We received these proposed updates approximately 10 days ago; we are 
determining if a hotfix can be delivered that will include these DN 
Attributes so that districts may be able to have them prior to June 5 (not 
yet determined)

• Districts should be gathering this information now, so that it is quickly 
available to them once the reporting process is enabled 
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ODE EMIS CHANGE 24-73 LITERACY INSTRUCTION
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• FY23 Alternate OELPA
– The FY23 Alternate OELPA is required to be reported with the FY24 Alternate OELPA 

results
– Questions have arisen as to whether students who graduated in FY23 or students who 

withdrew in FY23 are required to be reported, and we were advised that it would not 
be an issue if they were not reported since they are no longer enrolled

• KRA
– The KRA Reporting window has been extended to April 4
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ASSESSMENTS
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• Advanced Placement Exams
– Two new AP exams were added for FY24

– AP Precalculus (Code 65)
– AP African American Studies (Code 10)

– Both of these assessments can be added manually at the present time
– The import for AP Exams will not import the new codes for these two assessments
– PBSIS-31255 FY24 - Add new AP Exam Codes to AP Import process has been 

submitted to correct the import issue
– If an AP Exam import file includes Code 65 or Code 10, an error will be received on the 

Error tab when importing.  This should alert the district that they will need to manually 
enter those records when the error is received.  The error includes the Line No. for the 
record in the import file, which makes it easier for the district to verify the student 
needing the update
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ASSESSMENTS
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• Tier 1 Dyslexia Screener Results Upload and Reading Diagnostic Results 
Upload Templates have been added to the Analytics Hub – Assessment 
folder.  Each template will generate a .csv file that can be edited and 
uploaded using the Assessment Imports. 
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ASSESSMENTS
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• Reading Diagnostics Results Upload Template
• Dyslexia Screener Results Upload Template (Tier 1)
• Questions remaining with regard to which values/scores get 

reported for each of these assessments
• Concerns shared regarding reporting assessment types related to 

the I-Ready/possible changes regarding the following codes:
– CAIR
– CADF
– CADI
– CAML
– CAPR
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ASSESSMENTS
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• Reading Diagnostics Results Upload Template
• Dyslexia Screener Results Upload Template (Tier 1)
• Each of these templates is utilized to import the expected 

assessment results for the Reading Diagnostics or the Tier 1 
Dyslexia Screener

• The templates can be run by district or by building, and are 
downloadable into a .csv format which can be loaded into excel to 
view – be aware that formatting can change when you open a .csv 
file into excel for dates – so you may need to update the date 
format back to its original format

• The output in Column B of each of these templates is a guid.  It is 
not required to import a student’s test data
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ASSESSMENTS
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• Reading Diagnostics Results Upload Template
• Dyslexia Screener Results Upload Template (Tier 1)
• Students can be selected for the templates using their School 

Name, Status and State Equivalent Grade level, or a combination of 
any of these 

• Students can be added to the template manually and removed from 
the template manually

• When manually adding student(s) to the template, you will not need 
to complete Column B, just leave it blank; all other values need to 
be completed
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ASSESSMENTS
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• Reading Diagnostics Results Upload Template

• Dyslexia Screener Results Upload Template (Tier 1)
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ASSESSMENTS
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• Importing Reading Diagnostics Results Upload Template
• Importing Dyslexia Screener Results Upload Template (Tier 1)
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ASSESSMENTS
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• Importing Reading Diagnostics Results Upload Template
• Importing Dyslexia Screener Results Upload Template (Tier 1)
• After making your import selection, the following message will 

appear “DO NOT import vendor files, please use the template 
provided in the Analytics Hub.”

• After importing, any of these messages could appear on the Errors 
tab of the Assessment Import Management screen for either 
assessment type and may require updates to the import file:
– Date is invalid
– Incorrect format
– Test score is in incorrect format

• Records that don’t match the import criteria will appear on the 
Unmatched Records tab
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ASSESSMENTS
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• Importing Reading Diagnostics Results 
Upload Template

• Importing Dyslexia Screener Results Upload 
Template (Tier 1)

• Period A Transfers to the Data Collector:
– The ‘RD’ or ‘DS’ will be included in the transfer file
– The 4 digit Assessment Area Code will be included in 

the transfer file
– The Test Grade Level is ‘**’ in positions 34-35 of the 

transfer file
– All other records for the FA transfer file will be 

included
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ASSESSMENTS
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• Reading Diagnostics Maintenance Screen

• Tier 1 Dyslexia Screener Maintenance Screen
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ASSESSMENTS
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• FY24 – Add new Sent to Reason option of TC
• FY24 – Add new Delivery Method for courses
• Although these updates are ready to be utilized in 

StudentInformation, please DO NOT begin updating your data at 
this time

• ODE has not yet updated the Data Collector to accept the new 
values we will be discussing on the next several slides
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC
• 4 new EMIS Situations have been added that will utilize the Sent to 

option ‘TC’
– Situation 644 - Resident Student also attends Ohio Technical Center (OTC) more 

than 100% of time (regular district)
– Situations 645 - Non-Resident Student also attends Ohio Technical Center 

(OTC) more than 100% of time (regular district)
– Situation 646 - JVS Student also attends Ohio Technical Center (OTC) more than 

100% of time (JVSD district)
– Situation 647 - Other JVS Student also attends Ohio Technical Center (OTC) 

more than 100% of time (JVSD district)
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC
– If a student’s total percent of time including OTC courses is less than or equal to 

100%, then the Sent to Reason of ‘TC’ would not be used
– The Sent to Reason 1 or Sent to Reason 2 value of TC should only be utilized for 

the portion of time that a student is taking OTC courses over 100% of time; 
examples below

– If a student is 50% of time at a traditional district, 30% of time at the JVS and 
20% of time at the JVS taking OTC courses, that equals 100% of time and the 
Sent to Reason of TC would NOT be used; the student would be reported with 
50% of time at the traditional district and 50% of time at the JVS

– If a student is 50% of time at the traditional district, 50% of time at the JVS and 
is also taking OTC courses that puts them over and above the 100% of time, 
then they should be reported with the extra time using one of these EMIS 
Situations and the Sent to 1 Reason ‘TC’
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC and How to Report 
Attendance over 100% of time
– Attupemis (nor the nightly calculation) have the ability to calculate attendance 

for students who have more than 100% of time
– Attendance for the percent of time reported when the Sent to 1 (or Sent to 2) 

reason is ‘TC’ is NOT included in the attendance calculations
– Attendance will need to be manually added for students taking OTC courses for 

the percent of time over 100%; anything under the 100% will be calculated and 
included in attendance reporting

– This additional attendance should be added to the correct FS record on the FS 
Attendance tab of the student’s profile under the Other Entity section.  Districts 
will need to determine the attendance values to be reported and add them to 
the Other Entity section (screenshot next slide)
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC and How to Report 
Attendance over 100% of time
– When adding the amount of OTC attendance on the FS Attendance tab for a 

student, districts will want to be certain that the values are entered in the 
appropriate Current Entity fields for the appropriate FS records (If the student 
has more than one FS record)
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC and How to Report 
Attendance over 100% of time
– Attendance for the Sent to Percent of Time when the Sent Reason is TC will 

need to be manually added to the Other Entity Attendance fields
– Be certain to select the correct FS record when adding the attendance
– The Other Entity Attendance values will remain in place even when the nightly 

attendance calculation is run or when Attupemis is run (not overwritten)
– The Other Entity Attendance values will need to be updated periodically so that 

the values reflect the current amount of attendance and absences from the OTC
– The FS record will report all attendance in the grid, so basically it will add the 

calculated attendance (for attendance at the JVS) and the Other Entity 
attendance together in the FS transfer file
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Sent to Reason option of TC and How to Report 
Attendance over 100% of time
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• FY24 – Add new Course Delivery Method Option ‘TC’
– For students taking CTE courses through an Ohio Technical Center (OTC), those 

courses must be included and approved on the CTE-26 
– The Delivery Method should be updated for the courses taken through the OTC, 

even if these courses do not put the students over 100% of Time
– The course must have one of the ‘V’ Curriculum codes
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EMIS CHANGE 24-101 CTE AT OHIO TECHNICAL 
CENTERS (OTC)
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• Student Profile, FN Attributes tab updated to include Count of 
Graduation Credits at Entry

• Count of Graduation Credits at Entry is a display only field
• Displays students’ credits toward graduation earned prior to the 

current school year
• Is populated after the ‘Update – Count of Graduation Credits at 

Entry’ process is run (located under the Period S – Program 
Selection area)

• The value is the total amount of credits a student has earned 
towards graduation as of one day prior to their admission date for 
continuing students (typically 7/1/XX)
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UPDATE COUNT OF GRADUATION CREDITS AT ENTRY
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• The value is the total amount of 
credits a student has earned 
towards graduation as of one day 
prior to their district admission 
date for new enrollees

• Once this process is run, and the 
values are present, this data will 
be included in the Period S 
Transfer of Student Attributes – 
No Date (FN) in positions 160-
163
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UPDATE COUNT OF GRADUATION CREDITS AT ENTRY
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• For new students coming in after the school year has begun, if they 
have earned credit in the current school year that is completed prior 
to their entry date into your district, you must be certain to complete 
the ‘Date Completed’ field on the Manually Entered Courses screen 
must be filled in with a date prior to the student’s start date
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UPDATE COUNT OF GRADUATION CREDITS AT ENTRY
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• When running this process, ‘Update – Count of Graduation Credits 
at Entry’, users will need to check the buildings which they wish to 
include.  They will want to include any buildings where there are 
students who may have high school credit (or CCP credit) for their 
courses
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UPDATE COUNT OF GRADUATION CREDITS AT ENTRY
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Questions?
Next Webinar:

May 1, 2024, 10:00 a.m.

Registration is open 
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