NEWTON FALLS EXEMPTED VILLAGE SCHOOLS
POSTING DATE:









July 27, 2017 

JOB POSTING

POSITION/DUTIES
 Treasurer’s Assistant     




 Payroll
 Full Time
SALARY


 To Be Determined
QUALIFICATIONS
Associate’s Degree in Accounting or Related Field and/or Equivalent Experience                               

· The ability to complete all aspects of the job description.
· Such additions to the qualifications that the Board may find appropriate and acceptable.

· Job description available upon request.
· Ability to build and manipulate complex spreadsheets.
· Ability to work independently with a high level of attention to detail.
· Ability to maintain confidentiality.

· Drug test may be required
· BCI/FBI clearance required
All applicants should send a resume and cover letter to Dawn Meeks, Treasurer, 909½ Milton Boulevard, Newton Falls, OH 44444 or email to meeksd@nfschools.org by Friday, August 4, 2017.
