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[bookmark: _ds7duvrcf32]PDF TO EXCEL

Open Excel drag it off to side
Open Microsoft Word
	Click on File
	In the main word page (Open screen/Recent)
Drag and drop PDF file into Microsoft Office window
Click OK
On the top left corner Right Click on Plus Sign to highlight the entire document
	Right Click again and click Copy
	Open Excel blank workbook
	Right Click in cell
Click on Match Destination Formatting in Paste Special (second clipboard icon)
Your PDF is now in an excel spreadsheet.
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