Data Collector for H Reporting
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Go to the EMIS flat file editor (On the MVECA Webpage you can select data collector under the
EMIS drop down)
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Click on Data Sources

Click on manage under H Import
e C(Click on: Choose File (select the csv file saved for the EMIS Extract from Redesign)
e Click: Upload File(s)

Click on the Collection Request tab

In the collection request drop down select FY20- H Financial
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Message Center Click on the triangle to show the list of topics for each message type. Click on the topic link to see the message text. Export messages to 5 .csv file

My Messages (0 Unread Messages, O total)
Messages for Organizations (0 Unread Messages, O total)

Messages for All Users (0 Unread Messages, 0 total)

Show meszages which are: ] Expired [ Hidden

Collection Requests Summary

Ohio Department of Education

Refresh | Restore Defaults | Hide Message Center

Use the choices below to filter the list of collection requests shown
-
Collection [FY20-H-Financial  ~ v| Data Set: |4l v School Year: &l v Last Activity Within:

[ show closed collections




4. Click on, Start Collection

Einancial Collection (FY20)

= F¥20-H-Financial: Collection required for all EMIS reporting entities. This financial reporting period includes schosl accounting information and othe...

i

Submissions: yesterday - August 31, 2020 (90 days till close)
Version: 1
Status: Thic collection has never been submitted.
Submission Number: 1 {attempt 0)
Actions: St

5. Check mark the District prefix under SIF Zone and H under Data Sources

Financial Collection (FY20)
Start Collection — Submission Number 1 {attempt 0)

To start data collection, choose the data sources from which to collect data. You may exclude some of the data
sources now and resume data collection later, by clicking the Start/Stop Collection action on the Collection
Fequests Summary page.

Start Data Collection forall tems checked below

SIF Zone Zone Status Collection Status
e L & Connected Mot Started
Dat - : . Awvailability Collection Status
[ 5yra & Ready Not Started
Eem < @ Ready Not Started
(Ta &) Ready Not Started
8 & Ready Mot Started




