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From: Ashley May
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To: Mail Treas; MVECA-USAS

Cc: Brandy Nelson; Marcia Wylie

Subject: Financial (H) Collection- Helpful tips to ensure you collect the correct data
Importance: High

Good Morning,

A few reminders and helpful tips when collecting your Financial (H) collection in the data collector!

e 1. Ensure before you generate your EMIS extract that you double check you updated your EMIS year under
System>Configuration>EMIS SOAP Service Configuration you have updated the year to 2026

Home Core Transaction Budgeting Periodic Report Exfracts @ Litilities USPS Integration Workflows
Configuration

Description

& Payable Module Configuration Fiscal Year 2026
(£} Activity Ledger Configuration

(£} Application Configuration

(e} Authentication and Password Requirement Configuration
[E Classic Migration Configuration

= Database Administrafion Configuration

= Disbursement Configuration

EIS Classic Integration Configuration
EMIS SOAP Service Configuration
Email Configuration

(£} Encumbrance Module Configuration

= Filter Crosswalk Module Configuration

= GL Journal Entry Module Configuration
[E IRS Form 1099 Submission Configuration
# Import Utility Configuration

(£} LDAF Directory Authentication

= Transaction Configuration

= USPS Configuration

e 2. When you generate your extract under the extracts menu ensure you have selected 2026 as the year
Home Core Transaction Budgeting Periodic Report Exiracts System Utilities USPS Integration

EMIS Extract

Crganization IRN: 022140

Crganization Mame: | Miami Valley Technology & Com

enerate Extract File

e 3. Upload your .seq file in the data collector under data sources



Archives | Messages Preferances

Data Sources

SIF Zones | ther Dota Sources

Other TSI

Data Collector gathers data from data sources (including SIF Zones). The following non-SIF data source(s) are defined for data collection.

Select Al | Setect tane

it
Dota source unc statua Cactions |
Uma e:\Pearsan|EMISUploach MU, © geayy s

240 Data Source | Aemove Selected

Recrasts Othér DEta Sources

Use this link to recreate the data sources for an LEA, when one of users at this LEAs reports they are not able to upload a file, because they get the
message: Invalid data source id passed to UploadNonSIFFile jsp. Or when the files "disappear” from the Datasource.

When all Other Dat Seurcas disappear for multipls LEAs, use the Recreate All Data Sources from the side bar in the Sattings tab.

Reereate Other D:

For debugging and problem determination: Show Other-
Use the Showr Other Data Seurces link to shaw the XML structure, as currently residing in memory of the Data Collectar.

‘Show Other Data Seurces Tree Structure

Manage Files
Other Data Sources — H

Use the options be| for this data source.

Sefect All | Sedect N

Currently Uploaded

File Name Upload Date

Cusasms 2025.56Q July 23, 2025 02:30:47 PM (1574 bytes)
Cusaems 2024.58Q July 11, 2024 01:49:51 PM (1574 bytes)
O usasms 2023.58Q August 16, 2023 02:11:27 PM (1876 bytes)

Upload File{s) | Delete Selected | Cancel

E

e 4. Under your financial collection after clicking on start collection ensure you have your district SIF agent box

checked along with the (H) data source box

(o[ ¥ 0 N BN ITEE= S Collection Status | Submissions | Progress | Reports | Archives | Messages  Resources | Preferences

Collection Requests Summary > Start Collection

Financial Collection (FY26)
Start Collection — Submission Number 1 (attempt 0)

To start data collection, choose the data sources from which to collect data. You may exclude some of the data
sources now and resume data collection later, by clicking the Start/Stop Collection action on the Collection

Start Data Collection for all iterms chedked belom

Zone Status
& Connected

Collection Status

Mot Started

Availability Collection Status

Mot Started

Pecform: @ Coflect Only ) Collect and Prepare
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Zone Controls

Click the link in the Zone Status column o
connect and disconnect a 2one. Click the li
in the Availability column to view the n
data spurce availability.

Manage Other Data Sources

Click the link below [0 manage the other dat
sourees (e.0. Lpload or remave Mles fram a
Files Data Source).

Manage Other Data Sources






